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FA  SC  STMT   TEXT 

050 STAFFING / SECURITY 

Functional Area Manager: MPC-10 

Point of Contact: Ms. Hannah Lugo / Ms. Michelle DelMedico 
(DSN) 378-9412/3 (COML) 703-432-9412/3  
E-mail:  hannah.lugo-ascorbe@usmc.mil  
michelle.delmedico@usmc.mil  

Date Last Revised: 30 May 2014 

050 00 NO SUBCAT FOR THESE STATEMENTS 

050 00 001 Are designations of position sensitivity assigned properly? 
Reference 
5 Code of Federal Regulations (CFR) 732.201; Secretary of the Navy 
Instruction (SECNAVINST), 5510.30B, dated 6 Oct 2006  
 

050 00 002 Does the command comply with security and suitability requirements?        
Reference 
5 CFR PART 731; SECNAVINST, 5510.30B 
 

050 00 003 Are determinations of veteran's preference properly documented?         
Reference 
5 CFR 211; Office of Personnel Management (OPM) Operating 
Manual - Guide To Processing Personnel Actions, dated April 2014 
 

050 00 004 Are Veterans Recruitment Appointment (VRA)/Veterans Employment 
Opportunity Act (VEOA) hiring programs managed effectively? 
Reference 
5 CFR 307; DOD Civilian Personnel Policy (CPP)P Memo, The 
Veteran’s Employment Opportunities Act of 1998 dated 8 Nov 1998 
 

050 00 005 Are appointments, promotions and conversions processed correctly? 
Reference 
5 CFR 212, 213, 300, 301, 302, 304, 307, 310, 315, 316, 317, 319, 
335;  OPM Operating Manual - Guide To Processing Personnel 
Actions 
 

050 00 006 Does the command comply with regulations regarding the 
employment of relatives (nepotism)? 
Reference 
5 CFR 310.102   
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050 00 007 Is the federal employees part-time career employment act of 1978 
correctly used? 
Reference 
5 CFR 340 
 

050 00 008 Are special hiring programs utilized and documented correctly?     
Reference 
5 CFR 213.3202, 307, 308, 340;  Department of Navy (DON) Civilian 
Human Resources Manual (CHRM), Subchapter 310.1, August 2005 
 

050 00 009 Is schedule B authority properly used and documented?  
Reference 
5 CFR 213.3202 
 

050 00 010 Are payments for pre-employment interview travel AND 
travel/transportation of new employees to first duty station properly 
processed and documented?        
Reference 
5 CFR 572; Joint Travel Regulation (JTR), VOL 2, CHP 6, PART D 
 

050 00 011 Are advanced in-hire/superior qualifications properly used and 
determined? 
Reference 
5 United States Code (USC) 5333; 5 CFR 531.203, DON CHRM 550, 
3 Feb 2012 
 

050 00 012 Are return rights handled and documented correctly?  
Reference 
5 CFR 330, 352, 353; Department of Defense Instruction 
(DoDI)1400.25, Vol 1230, 26 Jul 2012 
 

050 00 013 Are regulations for reemployed annuitants being followed?    
Reference 
5 USC 3326; 5 CFR 553; DoDI 1400.25, Vol 300, 10 Dec 2008; DON 
CHRM 837, 6 Apr 2010 
 

050 00 014 Are probationary periods properly set? 
Reference 
5 CFR 315, SUBPARTS H&I 
 

050 00 015 Are details properly documented? 
Reference 
5 CFR 300.301; OPM Operating Manual - Guide To Processing 
Personnel Actions 
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050 00 016 Are requirements of the OPM displaced employee program, DOD 
Priority Placement Program (PPP), and the DON Reemployment 
Priority List (RPL) followed? 
Reference 
5 CFR 330; DoDI 1400.25, Vol 330, 6 Apr 2009; DoD Priority 
Placement Program (PPP) Handbook, July 2011 

  
050 00 017 Are reduction-in-force procedures correctly followed? 

Reference 
5 CFR 351; DON CHRM 351, June 2003 
 

050 00 018 Are staffing qualification determinations and eligibility being handled 
properly? 
Reference 
5 CFR 330, 332, 335, 337, 338; OPM Operating Manual For 
Qualification Standards; OPM Operating Manual For Federal Wage 
System 
 

050 00 019 Are requirements for firefighter and/or law enforcement positions 
followed? 
Reference 
5 U.S.C 8335, 5 CFR 831, SUBPART I 
 

050 00 020 Are physical requirements for positions that have Hazardous or 
Arduous requirements met and are waivers obtained when 
necessary?   
Reference 
5 CFR 339 
 

050 00 021 Has pay been properly determined and administered? 
Reference 
5 USC 53; 5 CFR 530, 531, 532, 535, 575; 
DON CHRM 550, 3 Feb 2012 
 

050 00 022 Have FOIA and Privacy Act requirements been followed?    
Reference 
5 USC 552a; 5 CFR 1630 

  
050 00 023 Is the military spouse program handled properly? 

Reference 
5 CFR 315.316; DoDI 1404.25, Vol 315, 19 Mar 2012; DoD PPP 
Handbook, Chap 14, July 2011; DON CHRM 310.1 
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050 00 024 Are recruitment, relocation and retention incentives properly 
determined and processed? 
Reference 
5 CFR PART 575; DoDI, 1400.25, Vol 575, dated April 6, 2009; DON 
CHRM 550, 3 Feb 2012; Marine Administrative Message 
(MARADMIN) 133/14, 20 Mar 2014 
 

050 00 025 Does the Merit Promotion Plan meet OPM requirements? 
Reference 
5 CFR 335.103; SECNAVINST 12300.9, 1 Apr 2011 
 

050 00 026 Are Voluntary Early Retirement Authority (VERA) requests properly 
executed? 
Reference 
5 USC 8336;  5 USC 8414; DoDI 1400.25, Vol 1702, 1 Apr 2009 
 

050 00 027 Are Voluntary Separation Incentive Programs (VSIP) properly 
established and documented? 
Reference 
5 USC 3523; 5 CFR576; DoDI 1400.25, Vol 1702, 1 Apr 2009 
 

050 00 028 Do Human Resources Advisors have unfettered access to 
commanders, activity heads, managers and staffs to provide civilian 
human resources technical advice and counsel on any matter or issue 
directed to those leaders? 
Reference 
SECNAVINST 12250.6A 
 

050 00 029 Are Human Resources Advisors able to volunteer their technical 
advice and counsel to commanders, activity heads, managers and 
staffs on any matter, which they determine should be brought to their 
attention?  

 Reference:  
SECNAVINST 12250.6A 

 


